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Online Visa Application Guide

ogin/Register in top right hand corner and sign in (change language to English with

drop down menu near log in button)
a.Make a new login if first time logging in

.Choose Visas

System Access Menu

Apostilles
a2

Visas
¢

Autherizaton granted by the Ecuadoran 10 10 Soroign ndvidun's, aTowing them 1o siay in Ecusdorisn
With Current bws and coguations.

Hero you can mansgo the appication K 1he apcstite o lejakzaton of IN06E lecsanc documents issuod
Dy 0 INSEONS hat Genratn thase typirs of documents.

totritory for & specibed parod of tme, In accor

‘Click ‘New Procedure’ in top right corner /

Home
New Procedure
M uests

Active Procedures Enter a text Q
Dear User:
In with current the visa period is 60 days, counted from the date the is are strictly in order of receipt, as established in Article
142 of the Organic Code. It is to apply at least 30 days prior to your travel date or the expiration of your visa. In duly justified urgent cases (health, employment, or family-related), please write to
gestion.visas@cancilleria.gob.ec, including the applicant’s full name, the case number assigned by the system, and the
Procedure Number Type of Sarvice Last Update Baneficlary Status Actions
No Data Available
0of0
Enter a text Q

Procedure History

.Click ‘Ordinary and diplomatic visas’

Type of Service

shg carmed out before the Civil Registry, Identification, and ID Authority,

Document issued 10 the appicastor Ihe issuance of the foreigner's identity card. Procedire

Ordinary and diplomatic visas

Description of Ordinary procedures:

+ New Visa
» Visa renewal
 Visa Transfer

« Visa Cancellation

» Visa Endorsements
+ Cedutation Order




5.Choose ‘New Visa’ Under ‘Visas’

Type of Service e
W .
(=
Identification Order o
=
Visa Cancellation o
6.Choose ‘Headline’ if you are applying for the visa for youself
Who applies for the procedure? i
Headline Attorney/Legal Representative. o Underage children. o
[ =] (=]
Personal Application. Representation on behalf of third parties. Only father or mother
/. Choose ‘Temporary Resident’
X

Immigration Status

Diplomatic Temporary Visitor

ven to the applicant for the issuance of the identity card for foreigners. Procedure to Document that s given to the applicant for ¢ nce of the identity card for foreigners. Procedure to

be carried out before the Civil Registry, Identification and Registration authority. be carried out before the Civil Registry, Identfication and Cedulation authority.

o

Permanent Resident

Temporary Resident

Document that is given to the applicant for the issuance of the identity card for foreigners. Procedure to
be carried out before the Civil Registry, Identitication and Registration authority.

Document tha! en to the applicant for the issuance of the identity card for foreigners, Procedure to
be carried out before the Civil Registry, Identification and Registration authority.

Choose

8. Input the information exactly as you see below. Type ‘Universidad de San Francisco de Quito
(USFQ) for Sponsoring Entity. Click continue.

VISA | HEADLINE / TEMPORARY RESIDENT Close

Select Type of Procedure
Select Visa Type * . @
Temporary Residence-Student
Select Activity to Develop * -
Student @
Spononng Exnty - Lagal Represertanve

—> UNIVERSIDAD SAN FRANCISCO DE QUITO (UsFay




9.The next page will ask you to accept that you understand the visa application
price is non refundable. Click accept.

10.‘Beneficiary’s Data: It should be mostly filled out for you using the data you
imputed previously. Fill in any remaining details
o Details you may need to add on this page: City of Birth, Marital Status
o Upload a JPG or PNG of your 2x2 inch headshot photo
m JPG seems to work better
m Use a software like Google Drawing to make sure your digital image is 2x2

inches, 5x5 centimeters, or 600x600 pixels
o (See visa checklist for YouTube Tutorial on resizing Google Drawings)

VA | WEADUME | TEMPORARY RESOENT | TEMPORARY RESOENCESTUOENT

1, Benetcirys Ot

Beneficiary Data

> == — - al <

Do you have a disabllity, which is registered with the Ministry of Public Health of Ecuador?

11. Identification Documents Data: Choose ‘Ordinary Passport’ and fill in the data
from your passport

VA | WEAUME | TEMPORARY RESOENT | TEMPOARY HESOENCESTUOENT

2. \dertfcation Documents Data

Beneficiary Identification Documents

12.Beneficiary’s Home Data: Fill in all data fields. Note: Interviews are normally not
required but information is required in case one is requested. Choose an
interview location that is most convenient for you

VSA | MUADUNE | TEMPORARY RESOINT | TEMPORARY ALSIOINGE STUORNT

3 Berafciary's hoa cata

Beneficiary's Home Data

@+ ematar o e ot arred et be IR




13.The next page is where you input all of the visa documents you’ve collected.
Please note that not all steps are required. The yellow highlighted steps below
are the steps that most students will need to fill out.

o 1: Enrollment or admission certificate in an Ecuadorian educational
institution. Submit your letter from USFQ (provided to each student)

o 2: Notarized power of attorney allowing someone else to represent the
applicant in immigration procedures. This would only apply if someone is
formally handling the process on the student’s behalf. Does not apply to
most Ceiba Students

o 3:Birth or Marriage Certificate or de facto union as appropriate. Does not
apply to Ceiba Students

o 4: Ecuadorian Criminal Record. Only applies to foreigners whose time outside
Ecuador has not exceeded 90 accumulated days during the validity of their
temporary residence visa. Does not apply to Ceiba Students

o 5: Criminal Record provided by the country of origin or the place where you
resided for the last 5 years. Submit the merged pdf of your FBI background
check AND State Background check (scan should include apostille and
translation on both documents)

o 6: Apostilled or legalized power of Attorney or authorization granted in case
of absence of one of the parents or legal representatives to apply for a visa.
Applies only to minors.

o 7: Other document. This is a catch-all upload field for an additional document
if needed. Should not apply to Ceiba Students

o 8: Passport Minimum validity 6 months. Upload a valid scan of both pages of
your passport (signature and picture/information page)

o 9: Migratory Movement certificate - basically a record of the applicant’s
entries and exits from Ecuador. Does not apply to Ceiba Students

o 10: Valid Ecuadorian temporary residence visa. Does not apply to Ceiba
students.

o 11: Proof of legal means of living. Submit Ceiba’s Letter of Financial Support
which will be provided for each student.

14.The final step will ask you to submit a payment of $50. You can use a credit/debit
card through the website to fill this out. It’s important to note that you must
submit a payment before 11:59pm (Ecuador time) on the day you fill out your
application, or your application will be deleted. The information you enter on
these pages is only stored for 1 day.



